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WOV 1 3 1956 


STAT 

STAT 


Atagptant Director for National Eetinatea 
Stady at Readability of Agency Mimrimli 


1. lo. Dalle* r aa ent ly arpraesed hit personal interest is 
Improving the readability of Agency iwssraaSa, and atked that a 
atudy of the mb fret ba uniertaken. 

t, Members at % he Qffltt at TmlMmg ant tbt Jfeaagemnt 
Staff have begot the requested ftodty and art now at a point where 
they toad ftothar Safwraation about aarrant writing praotioea and 
problem in tha various Offiaee. 


REMORARDUR fcb* 
SUBJECT* 


3. low art reqaastod to designate a amber of your staff 
who It f aid liar with the writing and editorial proc e dures of the 
Gffiee to preside iafmmtim and msiMiamm to them* who art 
ari d ag tha study. T3mm wmA tha naae of your rep a rs e s tta tlve 
to the Chief, Intelligence School, Qfflae of 



Assistant to DD/I (Flaming) 
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Qrig. and 1 - Addressee 
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NOV i 3 1 955 


NEMCRAHDQK MRi Assistant Dirtttor tost Operations 
mmSOTt ** mdt T of *n-nrrx HwWMdi 


1. Mr. Bui lt nstat ly axgass 
tawrta t tea readability <* 
study of tot subject fat writrtokan. 


mnmX IxttanMit In 
til aftted that a 


2. Wtea of tea Office of Training and tea teatasMBt 

gutfhw .by i t teggw f* gffl 1w»rt. jrtw 

^ f 9 *' ^<teiWi«te«»uiiabirdiwiufr 
ite la toailiar villi tea xrittog tai editorial ya o ta Sg e s of tea 
WWaa to tvwridt tofsxmtlc* and assist** to team tea tart 

?+S? j p£- saad tea ana af your imaakUa 

to tea teiaf f teto lllgtco t Sotooi, Qffioa af TalSJ/ 


toslttaat to 

Distribution: 

Qrig. and 1 - Addressee 

kl - Executive Registry 
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matAsm Pdu 

SBBtBGTt 


Director for Omtral Roforese* 


Sttfjgr «f RMteMlitgr of 


1* Up. Dulloo 
SapreTiag tho rood&feCUfy 

•toriy of the eubjoot \m a 


m&rmeo%& his personal interest la 
A^mqt mnamada, and asked that a 


2. Mw of tfeo emmet Training and tf* ttiariaiiit 
8ia<* hm bi|aB th* npi^M *lsa$r «4 «• anr at a point ubare 
tfcV aawl tefwaatim abort eurrort writ*** proeUaw and 

lawbloMi in tim wriow Qffiooe. 


3* bam «wf 
to faarlHftr with 
Qffloo to paravido in 
iMmj tho ftndhr* P 
to tho Ohiof , . &taU 


rf to diiijpet* a laanbor of Mr otaff 
writing and oditorial mmmmm of tho 
tioa and OBoiatenoo to those vhe art 
i sand tho Bfiiss of your Tr~~inu»rit gt 1 iro 
m School, Qffioo Of Tndhte. 
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Orig. and 1 - Addressee 

p2T - Executive Registry 

1 -E I 

j~ ~ lar (6 November 1956) 


Approved For 


i 6Nl-ftDP80R01 731 R0001 00090022-2 





Approved For Rel^JNJW^/i^SEcQ^bpsOROI 731 R0001 00090022-2 


NOV ; 3 1968* 


MSJtmiEHJM FOB* Uststawt. Dtr»otor for Oaevte^k iktolllgenao 
SUBJBGTi 8 «f Roadability of Ayay ftmnmtu 


X. Mr. Dulles r soe nt ly oxprwsed his personal interest In 
the readability of Afeocy amrsada, sad asked that a 
stodjr of ths subject ha undertaken. 


2. Msmbera of ttaa 
Staff hats b ega n the to 
ibmy need fnrtbar iafbr 
pnAOmm in tho wioae 


*• Off las of Training and tbs Huascamnt 
requested study and ant now at a point vim 
'vnnmUan about earamt writing practises and 
we Qffioaa. 


3. Yon arm requested to designate & ma&sr «f sow staff 
** faMlinr with tbs writing and editorial proootoos of tho 
Qffios to provide iaforsetion and assistoioe to these who are 
asking tho study. Bss* sand tho nans of yoar representative 
to tho Chief, Intelligence Sahool, Qffloo of Traiali*. 



Assistant to m/l {naming) 


Distribution: 

Qrig. and 1 - Addressee 
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MO-.* ' •' ^56 


MEMORANDUM FOR* IfiitTrt Wbrootar tw Research end Reports 


SUBJECT* 


Shady of Readability of Agency 


1. Hr. Dullea recently expires sod his partaMt interest la 
Improving the rf Agency a anrnw fla, and idnd that a 

study of the sabjeot he undertaken, 

a. Malm of the QPfloo of Training end Ha Mawt a ot 
Staff far* be*oa Hw requested study «m$ are m «* • point whore 
they od further isfaaaatAcat about ourmrt writing practice* and 
problem la tin various Qffioee. 


3. loa ara masted to designate & mabor if your staff 
vho la f aalliar with the writing and editorial ptM*ra of tba 
Office to provide iafemation and aesiat&noe to these who are 
asking the study. 13mm seed tho aaas of your Mmsantattvo 
to tho Chlaf, art>lil<M»o> School, Cffloo of Trailing. 


Assistant to 80/ 


Distribution: 

Grig, and 1 - Addressee 

kT - Executive Reg istry 
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IBMCBA1878K FCBi Assistant Disaster far tatatlfla Jtetelllgewifl 
S&BJSSTi Stedfrr of RosiflMllty of A t—wy H w wr t nfln 


X* Hr. Bulla* r iiU rtJ y sLy t —udl XdUi pmmmA iktowt fa 
iapwring ths w4«Milty of Agaoay ■— m mdn » and *ak#d that a 
study of tha subjsot ha uadarteksa. 

2. Wwitiairt of th* Off i a a of Trs$atftg t axi th# HuKgpmxt 
Staff ham b#gaa tfc* raqo»ct«l study and «r# ass* *t a point uhsr* 
they m«d furthsr taftwmtlon about wfwt writing y a uctl e oa and 
prohlass in th* -various CTfiofls. 


3. Too aam requested 
who is ftadflltf with the « 
Offiaa to provide inform t: 
w*i|rfi»g the fltadhp, ftsifli i 
to thfl Qhitf ’i IhrtflTtffMinfl 


to dasifflate a nwabor of y<wr fltaff 
itlag mad editorial pvoeaifaraa of tha 
aft.iBl assistaae# to tease wa» flam 

SdiM, Offlofl of Tmlatat. 



Distribution: 

Qrig. and 1 - Addressee 
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NOV r 3 >956 


WOKBkWm FOR* Assist*** Ddbreoto r Her Basle Intelligeaoe 
OTS®I» Study at IfcpdfcfcfWly of k&mf Mwnraada 


1. )fr. Dollar recently tywed his rnwiwl Satemt ia 

i«pwiag tbs i ufthOJl y of fcgn c y cad asked that a 

study of tfc* rubjest bs uadartifcsiu 

2. JUban Of the Office of fr&t*f»£ sod «fe» *taa*|*e^at 
Staff hays bsgm tfc* romostod study sad are aev at a point vhere 
they need further iaftenaatlon about owrent writing practices cad 
problems in the *arlc*ts Offices. 

3. 1cm are requested to ieeigmto a aaafeer ef year staff 
Ofco is familiar with the writio* end editorial pri o oduv si ef the 
Office to provide Jaffemmtlea «®d oseistoMo ts these vke are 
■akiag the itsljr, ttoas* send the tom of your rspreoentative 
to the Chief, In te ll i g e n ce SSfcoel, Office of Troinis*. 


Assistant to 
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